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Our Mission

We feel the best place for preschool children to learn and develop is in the home, surrounded by a loving family.  We also know that it is sometimes difficult in today’s world for this to occur, due to economic necessities, which may compel both parents to enter the work force.  What we hope to achieve is a program which provides the highest degree of care and nurturing, based upon the Biblical principles of love, instruction, and discipline.  It is our sincere hope that our Early Learning Center will not be seen as a substitute for the home, but as an acceptable childcare alternative for those who need it.

Our Goal

Our children will develop social skills through organized center time and “free” playtime.  They will broaden their knowledge by being read to, listening to music and singing, learning from others through play and sharing of toys.

Our most important goal is that our children will develop a love for God and the Bible.  Children will receive religious training based upon the precepts of Biblical Christianity, free of man-made creeds or doctrine.  We hope that you and your child will find the time spent at Jefferson Christian Academy Early Learning Center to be both educational and pleasurable.

Our Program

The Jefferson Christian Academy Early Learning Center is designed for children 6 weeks to 3 years old.  Hours of operation are from 7 a.m. to 6 p.m., Monday through Friday (except holidays).  Please see the attached schedule for the Early Learning Center closings.  Children are admitted to the program on a space available basis, without regard for race, color, religion, sex, or national origin.  Although every effort will be made to accommodate children with special physical needs, the JCA Early Learning Center is not equipped to care for children with severe physical, mental or emotional disabilities.

Our program is designed to aid in the development of large motor skills, fine motor skills and the socialization process.  In our two and three year old classes, we use the “Letter of the Week” curriculum to introduce children the alphabet.  Our curriculum for the crawlers through the three-year-olds includes language, art, number concepts, music and social studies.
The most important part of our program is the daily Bible lessons your child will receive.  These lessons will be taken directly from the scriptures and will tell the lives of the great men and women of the Bible.
Registration Fee

A one-time $50 registration fee per family is due at the time of application.  A class position will be held only after receipt of the registration fee.  If your child is withdrawn and you wish to re-enroll your child in the Early Learning Center, you must pay the registration fee again at the time of re-enrollment.

Tuition

Baby Room [6 wks–12 mo (approx)] - $125 per week

Crawler Room [9 mo–15 mo (approx)] - $120 per week
Toddler Room [12 – 24 mo (approx)] - $115 per week

2 Year Old Room - $110 per week

3 Year Old Room - $105 per week
The Early Learning Center’s tuition is due EVERY MONDAY MORNING.  Tuition is considered late after the close of the day on Monday.  Late fees will be added starting on the following Monday morning.  Your child may be dropped from our enrollment if your balance becomes more than two weeks delinquent.  Any debt not collected by the end of the month will be turned over to the school’s collection agency.

Children who are enrolled on a part-time basis must designate which days they will need and lock in to those days every week.  We only have a small number of spaces available for part-time students and should there be a person who is interested in coming full time, we may not be able to continue any part-time students. 

Payment will be due EVERY week, regardless of the child’s absence or presence for part-time and full-time students, with the exception of the week we are closed during Christmas Holidays and your personal one-week vacation time.

You may make advance payments biweekly or for an entire month at a time if it is more convenient for you.

A two week notice is required if you wish to withdraw your child from our center.  Any advanced tuition is non-refundable.

NSF Fee: There will be a $27 NSF charge for all returned checks.  After the second NSF charge, you must pay in cash.
Other Fees

Educational Fee – A book fee will be charged at the beginning of August.  This fee will cover the cost of all educational supplies for each child as well as other teaching supplies.  This fee is due by August 26, 2011 or upon entry into the program.

Educational and Supply Fees for 2011-2012
Baby Room – Three-Year-Old Room - $50

Late Pick-up Fee – There will be a late pick-up charge for children picked up after our regular closing time.  The late fee will be $1.00 per minute.  Any late pick-up fees must be paid directly to the staff member who stayed late with your child as soon as you arrive.  No exceptions!  Failure to pay may result in dismissal.  Time is based on the time clock in the Director’s office.
Meals Provided

Each child will be provided a nutritious morning snack, lunch, and afternoon snack in accordance with nutrition guidelines established by the State of Alabama Department of Human Resources.  Our hot lunch is provided through the lunchroom employees of the Academy.
After-School Care

We do not provide any sort of after-school care for older siblings of children enrolled in the Early Learning Center.  Older children must be placed in Jefferson Christian’s after-school care program or be taken home for the day.  In addition, older children are not to enter the Early Learning Center unless accompanied by their parent.  Older siblings are not to enter the classroom.
Sick Policy

In order to provide the highest level of care for your children, we adhere to the following policy to handle cases where your children are ill.  We understand that this policy may cause some inconvenience, but the health and welfare of the children in our program are of the utmost importance.

If your child is ill, please do not bring him/her to the center.  If your child appears ill he/she will not be admitted to the center.  If your child becomes ill, you will be notified immediately and required to pick him/her up, or arrange for another designated person to pick your child up.

Fever:  If your child has a temperature of 99 degrees orally or 100 degrees rectally, he/she will be sent home and will not be allowed to return to the program until he/she has been fever free for 24 hours.  Temperature readings at the Preschool are taken using a B & D Thermometer.

Vomiting:  If your child is vomiting while at the Early Learning Center, he/she will be sent home and will not be allowed to return to the program until he/she has not vomited for 24 hours.

Diarrhea:  If your child has 2 to 3 episodes of diarrhea while at the Early Learning Center, he/she will be sent home and will not be allowed to return to the program until he/she has not had an occurrence of diarrhea for 24 hours.

Exceptions:  Occasionally, teething infants will have sporadic episodes of low-grade fever and/or diarrhea.  In addition, some medications may cause vomiting or diarrhea.  If your child is teething or if your child is taking medications which may cause an adverse reaction, please inform the Director in writing.  If it becomes clear that your child is having an episode of illness not related to teething or medication, the above rule shall apply.

Drop off/Pick up

Each child must be walked into the building, signed in, and then acknowledged by the center personnel before the delivering party leaves.  Each child leaving the building must be signed out.  Failure to do this may result in un-enrollment.  Children must be brought in or carried out the front door, only.
Security

Security is the most important concern.  You must sign your child in and out each day on the sign in/sign out sheet in the designated area.  Only parents or those persons authorized by the parents are allowed to pick up the children.  Any changes on your child’s pick up list must be made in writing to the director.  Unauthorized persons will not be allowed to leave the center with your child.  All enrollment information must be kept current for emergency situations. This includes all phone numbers (work, home, and cell), for parents as well as authorized persons.
Toys

Please do not allow your child to bring toys into the center, as we cannot be responsible for their safe return home.  If books or videotapes are brought to share, please make sure your child’s name is written clearly on them and the teacher knows that it belongs to your child.

Parent Conferences

Parents are welcome at any time to observe program activities.  Should you desire a conference to discuss your child’s program, concerns, or problems, please make arrangements with the director.  Parents of children enrolled in the center are invited to make suggestions or improvement of services at any time.  Suggestions should be made in writing to the director.  Though all suggestions may not be possible to implement, each suggestion will be given consideration.

Emergency Plan

Routine fire drills are conducted periodically by the Academy’s Administration and/or the Early Learning Center staff.  In the event of an actual fire, drill procedures will be followed.  When watches or warnings are issued by the national weather service for tornadoes or severe thunderstorms, we follow the advice given by the local weather station.  If power, heat, or water is temporarily unavailable, the center will remain open if at all possible.  We cannot, however, compromise the health and safety of the children.  Parents may, therefore, be notified to come earlier than usual to pick up their children.

Snow – In case of snow or ice, tune into the local radio or television stations for closing information.  When Jefferson Christian Academy is closed, so will the Early Learning Center.

Clothing and Personal Belongings

Children should wear comfortable clothing suitable for indoor and outdoor wear.  Shoes should be suitable for climbing on slides and running.  No slick bottom shoes please – for your child’s safety.  All clothing should be marked with the child’s name for identification.  This includes coats and sweaters worn daily.  All children must have a change of clothing at the center at all times.  Please check regularly to make sure the clothing left at the school is appropriate for the current season.  Children under two may need several extra outfits.

Birthdays

Each child’s birthday will be recognized at the center.  If parents wish to bring cupcakes and party favors, arrangements should be made with the child’s teacher in advance.  (Some stores make small cupcakes, which are perfect for little children’s hands!)

Discipline

We want to help your child gain self-control and acceptable emotional behavior.  When children engage in enjoyable activity, we believe discipline problems are minimal.  However, when discipline is needed, it should be positive.  We use the time-out method if redirection is not effective.  Discipline and guidance shall be consistent, based on an understanding of the individual needs and development of the child, and directed toward teaching acceptable behavior.  Children shall not be subjected to harsh and cruel treatment, humiliation, abusive language or punishment associated with food, napping, or toilet training.

If a child’s behavior doesn’t improve after other discipline policies failed, the parent will be contacted to come and discipline their child.  Depending on the severity, the child may be asked to leave for the day.  If this action does not work, the child may be dismissed from the center.
Scheduled Closings

for 2011-2012
August 9, 2011
Teacher Workday

September 5, 2011
Labor Day

November 24 & 25, 2011
Thanksgiving Day & Friday
December 26 – 30, 2011
Christmas Holidays
January 16, 2012
Martin Luther King Jr. Day

February 20, 2012
President’s Day

May 28, 2012
Memorial Day

July 4, 2012
Independence Day
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